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MonoxewHune
06 ob6paboTke u obecneyeHUU 6e30MaACHOCTU NEPCOHaNbHbIX AaHHbIX NPU
obpalleHnn ¢ nHpopmMmaLmen, copepaillen nepcoHanbHble JaHHble

1. O6uiite nonoxehus

1.1. OnpeneneHne 1 cocTar NepPcoHarnbHbIX AaHHbIX

B cooTtBeTcTBMM C [LOEWCTBYHOLMM 3aKOHOLATENbCTBOM MepCcOoHarbHble
AaHHble (MOH) - aTo mobasd uHopmaLus, OTHOCALAACA K oripefenieHHoMy unm
onpegensemMomMy Ha OCHOBaHUN Takon MHdopMauum dusndeckomy nuuy (Cyobekty
rnepcoHarbHbIX JaHHbIX), B TOM Yucrie K [1[H oTHocATCS: hamunng, uMs, oT4eCTBO,
rog, Mecsl, fata W MecTO pPOXAEHUs, ajpec, CeMelHoe, couunanbHoe,
NMYLLECTBEHHOE TMonoXeHne, obpasoBaHue, npodeccus, goxoabl W gpyras
NHopMaLms 0 PU3NYECKOM JULLE.

Mo nepcoHanbHbIMW  AaHHbIMK  criegyeT  MoHMMaTh  UMHdopmauuio,
Heobxoaumyk paboTofarento  4Ns  OCYyLLUeCTBeHUsa  TPYLOBbIX OTHOLUEHWUH,
KacatoLlleecsi KOHKPETHOro pabOoTHKKE, a Takke CBeLeHWs O dakTtax, cobbITUsaX u
obcToATEeNbCTBAX JkU3HW PaboTHMKA, NO3IBONAKILME WAEHTUPULMPOBATL €ro
NINYHOCTb.

Tunosbie LOKYMEHTbI, cogepxallune nepcoHarbHble JaHHbIe:

- @HKeTa, JIMYHbIV NUCTOK MO yyYeTy Kafpos;

- NINYHas KapTodka paboTHMKa,;

- CMNCOK Hay4YHbIX TPYAOB;

- TPYAO0BOW LOroBOp;

- NYHbIE Oena, TPYAOoBble KHKKKM, LOKYMEHTbl 06 obpasoBaHunm;

- MpYKasbl Mo JIMYHOMY COCTaBy COTPYAHUKOB;

- OOKYMEHTbI O MeauumHckom obcriegoBaHuu, 00  WMHBaANMAHOCTU
COTPYAHUNKOB.

1.2. ObBecnevyeHvie KOHMOUAEHLMANBHOCTM TMEepcoHarnbHbIX AaHHbIX He
TpebyeTca B criydae 00esnuyMBaHust nepcoHasnbHbliX HaHHbIX UMW B OTHOLUEHUU
OOLLEAOCTY HbIX  MepcoHalbHbiX  AaHHbix. B obllefocTynHble  MCTOYHUKM
NepCoHanbHbIX AakHbIX (B TOM YKUCIE CrpasovHuKK, afpecHblie KHUMM) B Lensx
MHopmaLMoHHOro  obecrnedeHuss ¢ NUCbMEHHOro  corracus  cybbekTa
nepcoHanbHbIX AaHHbIX MOTYT BKIOYATbCA ero daMunusi, UMsi, oTYECTBO, Iof, U
MECTO pOXAeHud, aapec, abOHEHTCKUI HOoMep, CBEeAEHUS O Mpodeccunm n uHble
nepcoHanbHble faHHble, NPpefoCcTaBleHHble cyObekTOM NepcoHarnbHbIX AaHHbIX.

1.3.  KoHuaeHunanbHoCTb MNepcoHarnbHblX  AaHHbIX  NpedycMaTpuBaeT
obssartenbHoe cornacue cybbekTa MNepcoHanbHbIX AaHHbIX UMU Hanmuyue WHOro
3aKOHHOro oCHOBaHUs Ha Ux obpaboTky.

Cornacue cybbekta nepcoHalnbHbIX [aHHbIX He Tpebyetca Ha ob6paGoTky
OaHHbIX:

- B Uenax ucnornHexua obpalleHus, 3anpoca cybbekTta nepcoHanbHbIX AaHHbIX,
TPYAOBOrO UK MHOIO AOrOBOPa C HUM;

- aApPecHbIX [AaHHbIX, HEOoOXOAUMBIX [f151 [OCTaBKW MOYTOBbLIX OTMNPaBREeHMiA
OpraHusaLsM NOYTOBON CBA3U;

- OAHHbIX, BKIIOYAOLLKUX B cebA TONbKO qraMuling, UMeHa 1 OTYEeCTBa;

- B LeNsAX OAHOKpaTHOro rpornycka Ha TeppuTOpUio, UM B MHbIX aHanorn4HbiX
Lensx;



- nepcoHanbHbIX AaHHblX, obpabaThiBaembiX 0e3 MCNONb30BaHUA CPEACTB
aBToMaTU3aLMN.

1.4. MNopsi0K BeAeHNS NepevHent nepcoHanbHbiX 4aHHbIX

B locynapcTBeHHOM aBTOHOMHOM npodeccuoHasnbHoM obpasoBaTenbHOM
yupexaeHuy TroMeHckoi obnactn  «MwmnmcKui MHOTrOMpPOUITbHbIA  TEXHUKYM»
(nanee FAMNOY TO « wmMMCKniA MHOrONPOMUIbHBIN TEXHUKYM») DOPMUPYIOTCH U
BeAyTCA nepeyHn KoHduaeHUManbHbIX aHHbIX C yKkasaHneM pernaMeHTNpyoLnX
[IOKYMEHTOB, MECT XpaHeHUsi I OTBETCTBEHHbIX 3a XpaHeHue U 06paboTKy AaHHbIX
no npwnaraemoit  dopme.  OcyulecTsnAaTe  o6pabotky 1 XpaHeHue
KOHMVAEHUMANbHbBIX JaHHbIX, HE BHECEHHbIX B NepeyveHb, 3anpeLlaeTcs.

1.5. O6LMe npaBuna XxpaHeHua 1 nepegady nepcoHanbHbIX AaHHbIX

3anpellaeTcs OCTaBNATb MaTtepriallbHble HOCUTENX ¢ NepcoHanbHbIMKU
faHHbIMU Be3 NprcMoTpa B HeaanepToM rnomelleHun. Bee coTpyAHNKM, MOCTOAHHO
paBoTalolue B NOMELIEHUAX, B KOTOpbIX BeAeTcs obpaboTka mnepcoHarbHbIX
NaHHbIX, AOMKHbI ObiTs  Jonylierbl Kk paboTe ¢ COOTBETCTBYHOWMMU  BALAMU
nepcoHarnbHbIX AaHHbIX.

CoTpyaHukam, paboTalolymv ¢ nepcoHanbHbivivi AaHHbIMK, 3anpellaeTcs
cooBLaTh UX YCTHO WX NMUCbMEHHO KoMy Obl TO HK Obiflo, ecrn 3TO He Bbl3BaHO
cnyxebHolt HeobxoaymocTblo. [locne noAroToBkM U nepenaqdn LOKymMeHTa B
COOTBETCTBUM C pesontoLmnen, dannbl YepHOBMKOB 1 BapuaHTOB [OOKyMEHTa
NEepeHoCATCA MOArOTOBUBLLMM WX COTPYAHWKOM Ha MapKupoBaHHbIE HOCWTENW,
npefHasHauYeHHble AN XpaHeHWs nepcoHaribHbIX AaHHbiX. bes cormacosaHua ¢
PYKOBOAMTENEM CTPYKTYPHOrO moppasaeneHns dopmuposaHne v xpaHeHne 6as
[aHHbBIX (KapToTek, dhalinoBbix apXrMBOB 1 [p.), CoAepKalluux KoHpUAeHUManbHbIe
AaHHble, 3arpeLyaeTcs.

Mepengadya nepcoHarbHbIX [aHHbIX [OOMyckaeTcs TOnbKO B - cnydask,
yCTaHoBneHHbIX  PegepanbHbIMi  3aKOHaMK Poccuiickonn  depepauun  «O
MepcoHanbHbIX AaHHbIx», «O MNopsiAke pacCcMOTpeHVsa obpalleHnid  rpaxaaH
Poccuiickoii  defepalyiny, AERCTBYIOWMMN  UHCTPYKUMAMU  no  paboTe  co
CIYyXeBOHbIMI LOKYMEHTaMY 1 oBpaleHusviy rpaxian, a Takke no nicbMeHHoOMy
NOPYYEHWIO (PE3OMIOLINN) BhILLECTOALLMX HOITPKHOCTHBIX AL,

3anpeljaeTca nepefava MepcoHanbHbIX AaHHbIX Mo TenedoHy, dakey,
3NEKTPOHHOM noyre 3a NCKOYEHNEM crny4yaes, YCTaHOBIIEHHbIX
3aKOHOLATENbCTBOM 1 AECTBYIOLUMU UHCTPYKLMSAMN Mo paboTe co CryxebHbIMY
JOoKymMeHTamy 1 obpaiieHnsMu rpaxgad. OTBeTbl Ha 3anpockl rpaxaaH U
opraHusauui farTcs B TOM OObeme, KOTOpbIM MO3BONAeT He pasrnawaTb B
oTBeTax KoHpUAeHUManbHbIe daHHble, 33 UCKITIoYEHeM AaHHbIX, COAEePKaLLMXCA B
mMaTepuanax 3asiBuTenst unu onyonmnkoBaHHbIX B OOLLEA0CTYMHbIX NCTOYHMKAX.

1.7. OTBETCTBEHHOCTb 3a 3alunTy obpabaTbiBaeMbIX NepcoHanbHbIX AaHHbIX

CotpyaHuku FAMOY TO «Awmmckuii MHOronpomUbHbIA TEXHUKYM» HECYT
OTBETCTBEHHOCTL 3a obecnedveHue uHdopMaunoHHoin BesonacHocTu. Jluua,
BUHOBHbIE B HapyLleHii HOpm, peryiupyrolmx obpaboTky W XpaHeHue
KOHUAEHUMANbHBLIX AaHHbIX, HECYT ANCLMIITMHAPHYIO, aidMUHUCTPATUBHYIO WK
YrOSIOBHYHO OTBETCTBEHHOCTb B8 COOTBETCTBUN C AENCTBYOLLNM
3aKOHO4ATENbCTBOM.



2. Nopsiaok oBecneveHns GezonacHocTn Npu 06paboTke U XpaHeHUU
NnepcoHanbHbIX JaHHbIX, OCYLWECTBIAEMON 0e3 NCNONbL30BaHUsA CPeacTB
aBTOMaTU3aLUum

2.1. YcrnoBusi XpaHeHus nepcoHarnbHbiX AaHHbIX

O6paboTka nepcoHarbHbIX AaHHBIX, OCyLlecTBrseMasi 6e3 1Cnonb3oBaHNA
CpPeACTB aBTOMAaTW3aUuy, AOIDKHA OCYLIECTBNATLCA Takum obpasom, 4yTOObI B
OTHOLLIEHUM KaXXIOW KaTeropuu rnepcoHasbHbIX AaHHLIX MOXHO Oblo OnpenenuTb
MEcTa XpaHeHWs NepcoHasibHblX AaHHbIX  (MaTepuanbHbiX HOCUTENen) U
YCTaHOBUTb NMepeyveHb nuLl, oCyLLEeCTBNAIOLIMX 06paboTKy NepcoHanbHbIX AaHHbIX.

Mpy xpaHeHuy MartepuarnbHbiX HocUTeNen AoMKHbI CoOMtoaaThCs YCnoBus,
obecneunBarLLyie COXpaHHOCTb NEpCOoHalbHbIX AaHHbIX ¥ UCKOYatoLme
HeCaHKUMOHUPOBaHHLI K HWUM  poctyn. Jluua, ocyllecTBhsiowe obpaboTky
nepcoHarnbHbiX AaHHbIX 0e3 WCNoNb30BAHWA CPEACTB asTomMaTusaunmn, OOMKHbI
BbITb MpoVHOPMUPOBaHLl 0 dakte 06paboTkn KMy nNepcoHarnbHbIX AaHHbIX,
kaTeropusix obpabarbiBaeMbIX MepcoHarnbHbiX AaHHbIX, a Takke 06 0COOEHHOCTAX
1 NpaBusiax ocyLecTBNeHns Takon obpaboTku.

Heobxoanmo obecneumBaTb pasfefibHoe XpaHeHue nepcoHalnbHbIX AaHHbIX
(MaTepuanbHbIX HocuTerneit), obpaboTka KOTOPbIX OCYLIECTBMSETCH B PasfnyHbIX
uenax. MNpy dukcaLun nepcoHanbHbIX AaHHbIX Ha MatepuarnbHbiX HOCUTENAX He
[ornyckaeTcs uMKcauusi Ha OAHOM MaTepuaribHOM HOCUTene MNepcoHanbHbIX
[aHHbIX, Lenu, obpaboTky KOTOpbIX 3aBeAOMO He coBmecTuMbl. [And obpaboTku
PA3MNUHBIX  KATEropuil  MNepCoHarbHbIX  AaHHbIX,  OCyLleCTBnseMon  0es
MCMOMb30BAHMA CPENCTB aBToMatuaauum, AN KaXAoW KaTeropuy nepcoHanbHbIX
[aHHbIX JOMKEH UCMOMb30BaTbCA OTAENbHbIV MaTepuanbHbIi HOCUTENb.

Mpu HecoBMecTUMOCTU Uenei 06paboTkvi  NepcoHarnbHbIX  AAHHbIX,
3aMKCMPOBAHHBIX HA OAHOM MaTepnansHoM HocuTene, ecrv MaTepuanbHbId
HOCUTEmMb He [03BOMSieT OCyLecTBNATL 06paboTky nepcoHanbHbIX AaHHbIX
OTAEMbHO OT [APYrvX 3aUKCMPOBAHHBLIX Ha TOM K& HOCUTEeNle MepCoHanbHbIX
JaHHbIX, LOMKHLI BbiTh MPUHATEI Mepbl Mo obecnedeHno pasaenbHon obpaboTku
nepcoHasibHbIX [OaHHbIX, UCKMoYawLlee OLHOBPEMEHHOE KOMUpOoBaHWe WHbIX
nepcoHarnbHbIX faHHbIX, He MOAMEXaLlMX PacrnpoCTpPaHEHNO U UCMOMb30BAHWIO.

2.2. Vicnonb3oBaHue TUNoBbIX POPM SOKYMEHTOB U XXypHaros yyeTa

Mpu MCNoNb3oBaHUK TUNOBLIX HOPM LOKYMEHTOB, Xapakrep WHMopmauuu B
KOTOpbIX MpeanonaraeT Ui SOMyckaeT BKIOYeHWe B HUX NepcoHanbHbIX AaHHbBIX
(nanee - Tunosas copmMa), LOIMKHbI COBNOAATECA CrelyLLne YCroBus:

a) Tunosas opma UK CBA3aHHbIE C HEW JOKYMEHTbl (MHCTPYKUWA no ee
3aMoSIHEHWIO, KapTO4KW, PEecTpbl M XypHarbl) AOMKHbI codepXaTb CBEAEHUA O
Leny obpaboTku nepcoHanbHbiX AaHHbIX, ocyllecTBnsemoln ©6e3 MCrnonb3oBaHus
CpencTs aBTomMarusaliun, ums (Hanmerorarue) n aapec Onepartopa, Pamununio,
UMS, OTYECTBO W azpec cyObekTa nepcoHalibHblX LaHHbIX, MCTOYHMK MOnyyYeHns
NepcoHanbHbiXx AaHHblX, cpokn obpaboTiky nepcoHasnbHbiX AaHHbIX, MNepevYeHb
[OelCTBUIA ¢ nepcoHanbHbivMi AaHHbIMK, KOTOpble OyAyT coBepllaTbCsi B Npouecce -
nux obpaboTky, obllee onucaHue wucnoribdyembix OnepaTtopoM  Crocobos
00paboTKM NepcoHanbHbIX AaHHbIX;

6) Tunosas opma [OSKHa npefycMaTpueaTh [10f1e, B KOTOPOM CyObekT
nepcoHanbHbIX AaHHbIX MOXET MOCTaBWUThL OTMETKY O CBOEM corfacum Ha
06paboTKy nepcoHasbHbIX AaHHbIX, OCyLecTBlisemyto 0es3 Mcnonb3oBaHus



CpeAcTB aBToMaTtMsauuu, - Mpu  HeoOXOAUMOCTU MOJSyYeHUss MUCbMEHHOro
cornacus Ha obpaboTKy NepcoHarnbHbIX AaHHbIX;

B) Tunoeas dopma [orkHa ObiTb cocCTaBreHa Takum obpasom, 4TOBHI
KaXKOblil U3 CyObeKTOB NepcoHarbHbIX AaHHbIX, COAePXaLLMXCs B JOKYMEHTE, UME
BO3MOXHOCTb  O3HAKOMWUTbCA  CO  CBOMMU  MepCOHamnbHbIMW  AAHHBIMWA,
cofepxaliMmucst B [OKyMeHTe, He Hapyllas rnpaB U 3aKOHHbIX UHTEPECOB WHbIX
CYOBEKTOB NEPCOHATBbHBIX [JaHHbIX;

ry Tunosas  hopma  JOIDKHA  ucKNoyaTh  obbedvHeHue  nonen,
NPeAHasHaueHHbIX [ BHECEHWS MNepcoHanbHbIX AaHHbIX, Lenu, obpaboTku
KOTOpPbIX 3aBe40MO He COBMEeCTUMbI.

Mpy BedeHWU >XypHanoB (peecTpoB, KHUT), coAepikaliux nepcoHanbHble
JaHHble, Heobxoivivble AS1S OLHOKPATHOro nponycka cybbekra nepcoHarnbHbIX
[laHHBIX Ha TeppuTopuio, Ha KoTopol Haxogutca Oneparop, WNU B UHbIX
aHanornyHbIX LIensax, 4orxKHbl cobMoaarTbes credyroLne yernoBus:

a) Heob6X0AMMOCTb BEAEHUSI TAaKoro XypHana (peectpa, KHUM) fomkHa ObiTb
npegycmoTpeHa aktom Orepatopa, cofepXalym cBefeHus o uenu obpaboTtku
MepcoHasnbHbIX AaHHbIX, OcylLlecTBrsiemMoil ©6e3  UCrMonb3oBaHMsA  CPEACTB
aBTOMaTU3aLMy, crnocobbl UKcaLmMm 1 coctaB MHOpMaLMu, 3anpallinBaeMont y
CyOBbEKTOB MepcoHamnbHbiX  AaHHbIX, MepedyeHb fuL  (MOMMEHHO  wnu o
JOMKHOCTAM), UMEKOLLMX AOCTYN K MaTepunasibHbIM HOCUTENSM U OTBETCTBEHHbIX 33
BEOEHWE 1 COXpaHHOCTL KypHana (peecTpa, KHUMK), Cpokun obpaboTku
nepcoHarnbHbiX AaHHbIX, a Takke CBEeAeHWs O ropsfke nporycka cyObekTa
MepcoHanbHbIX AaHHbIX Ha TEPPUTOPUIO, Ha KoTopol HaxoauTcs Onepatop, Ges
NOATBEPXKAEHVSA MOANUHHOCTY NEPCOHANbHbLIX AaHHbIX, COOBLEHHbIX CYObEKTOM
NnepcoHanbHbIX daHHbIX;

6) KonvpoBaHue copepalleics B Takux KypHanax (peecTtpax, KHurax)
NHOPMaLIL He [ONyCKaeTCs;

B) MNAH Kavkaoro cyGbekTa nepcoHanbHbIX AaHHbIX MOTyT 3aHOCUTLCH B TakoW
XypHan (kHury, peecTtp) He Oonee o4HOro pasa B KaXAoOM clydae npomnycka
cyObekTa MnepcoHanbHbIX [OaHHbIX Ha TEPPUTOPUIO, Ha KOTOPOW Haxo4WUTCs
OnepaTop.

2.3. MNMopsafaoK YHUUTOXEHUS U 0Be3nnyuBaHnsa nepcoHarbHbIX AaHHbIX

YHUYTOXKEHME 1N obesnmynBaHue 4acty nepcoHanbHblX AaHHbIX, ecrnn 3TO
JonyckaeTcst mMaTepuasbHbiM HOCUTENEM, MOXET MPOU3IBOANTLCH CrNocobomM,
UCKIoYarLWnmM  gansHenllyo  obpaboTky  8TUX  MepcoHarnbHbIX  AaHHbIX  C
COXpaHEeHWeM BO3MOXHOCTN 0BPabOTKW WHbIX AaHHbIX, 3APUKCUPOBaHHBIX Ha
MaTepuanbHoM HocuTene (yoaneHue, BbiMapbiBaHue).

YToYHeHMe MnepcoHarnbHbiX AaHHbIX npk ocyliecTBneHun ux obpaboTkn 6e3
NCMOMb30BaHNA CPEACTB asTomaTusalyii NpousBoauTca nyTem ODHOBMEHUA UK
N3MEHEHNA [aHHbIX Ha MaTtepuanbHoOM HOcWuTere, a ecnu 3TO He [OorycKaeTtcs
TEXHUYECKIMN OCOBEHHOCTAMM MaTepuanbHOro HOCUTENs, - NyTeM ukcauum Ha
TOM & MaTepuanbHOM HocUTeNe CBeAEHWU O BHOCUMbIX B HUX U3MEHEHUNAX, NMbo
MyTeEM WIrOTOBMIEHMS HOBOIO MaTepuasibHOro HoCUTensd C  YTOYHEHHbIMU
NMepcoHanbHbIMU AaHHbIMNA.

2.4. OcobeHHocTn 06paboTKM NepcoHanbHbIX AaHHbIX 0e3 UCnonb3oBaHNA
cpeacts  astomatusauum B [TAMNOY TO  «MwmMCKUMA  MHOronpodunbHbIN
TEXHUKYM».



Bce nepcoHarnbHble gaHHble criefyeTt nonyvatb NMYHo y paboTHuka. Ecnn
ronyyexue MNOH BOSMOXHO TOJbKO Y TPETbEW CTOPOHbI, TO PABOTHUK AOSMKEH ObiThb
yBegomreH o6 aToM 3apaHee B MUCbMEHHOW dopme U OT Hero AOMMKHO ObiTb
MOJSTYYEHO NMUCbMEHHOE corfnacue. i

CoTpyaHuK, ponyuiedHbln Kk obpabdortke [MOH TAMNOY TO «Wwmnmcknin
MHOroNpoUnbHbIA  TEeXHUKYM»  00sidaH  coobLmTe  paboTHUKY O  Lensx,
npeanonaraembiXx UCTOUHKKAX 1 cnocodax nonyyeHus NOH 1 nocnedcTBusax oTkasa
OaTb NUCbMEHHOE cornacue Ha uUx noslyvyexne.

[MepcoHanbHble AaHHble paboTHMKOB XpPaHATCA Ha OyMaXHbIX HOCUTENSAX B
NMUYHBIX genax 1 kapTodkax yCTaHOBNEHHON (DOPMbI.

MOH pasnu4uHbiX KaTeropun crefyert XpaHWUTb MOpo3Hb Ha MaTepuarnbHbIX
HOCUTENAX YCTaHOBJIEHHOW DOPMBbI.

Mpy xpaHeHun maTepuarnbHbIX HoCUTeNen LOIMKHbI cobroaaTbCsa YCroBus,
obecneumnBatrome coxpaHHocTb [OH 1 ncknovarLme HecaHKUMOHUPOBAHHBIA K
HUM LOCTYn.

CoTpyaHukK, gonylieHHble K obpaboTke OH, npegynpexparTcs o FNYHOIA
OTBETCTBEHHOCTU 3a obecnevyeHmne KoHpuaeHumansHoct MNAOH paboTHMKOB 1 Aal0T
NMCbMEHHOEe 00A3aTeNIbCTRO O HepasrialleHnn NnepcoHanbHbIX AaHHbIX.

3. Nopsinok obecricHyeHns 6e30nNacHOCTU ripu oc6padboTke U XpaHeHUuU
nepcoHalnibHkIX AaHHbIX, OCYLIeCTBNAEMON C UCNONIb30BaHUEM
cCpenCcTB aBToMaTusauuu

3.1. lMpaBuna gocryra, XxpaHeHna 1 Nepechbiniki nepcoHarbHbIX AaHHbIX

3.1.1. besornacHocTs MNepcoHalbHbIX AaHHbIX nNpu uUx obpaboTke B
NHPOPMALMOHHBIX cuctemax obecnevynmBaeTcs C MOMOLLUbIO CUCTEMbI 3alUUThI
MepcoHanbHbIX [aHHbIX, BKOYaloLWen opraHM3aLlnoHHble Mepbl U CcpencTBa
3aWunTbl UHOpPMaLMK, a Takke WCMNofib3yeMble B WMH(OPMaLMOHHON cucteme
NHOPMaLMOHHbBIE TEXHOOTNN.

3.1.2. Jonyck nuw, k oBpaboTke nepcoHanbHbIX AaHHbIX B MHOPMALIMOHHOM
CUCTEME OCYLLECTBNAETCA Ha OCHOBaHWW COOTBETCTBYIOLLUMX paspeLunTenbHbIX
OOKYMEHTOB U KITHOYEN (maponen) gocrtyna.

3.1.3. Paswvellervie NHGOPMaLVIOHHbIX CUCTEM, cneuunanbHoe
obopynoBaHue 1 opraHmsaLms paboTbl C nepcoHarbHbIMU [aHHbIMU [OOIMKHbI
obecneymBaTb COXPaHHOCTbL HOCUTENER NepcoHanbHbIX AaHHbIX 1 CPEACTB 3alnThI
NHpOPMaLIMK, a TakKe UCKITYaTb BO3IMOXHOCTb HEKOHTPONNMPYEMOro npe6b|Bava
B 3TUX MNOMELLIEHNAX NOCTOPOHHUX NNLY.

3.1.4. KomnbtoTepol W (UNK) 3MeKTPOHHbIE Manku, B KOTOPbIX coaep)KaTcs
daiinbl ¢ nepcoHanbHbiMii AaHHbIMWA, A8 KaXKOOro nonb3oBaTesia 4OSMKHbI ObiTh
3almLLeHbl MHAMBUAYaNbHBIMU MaponsmMu LOCTYyMna, cocToAwMMn 1u3 6 n bonee
cuMBosioB. PaboTta Ha komMbloTEpaxX C NMepCcoHarnbHbIMU AaHHbIMKU ©e3 naponel
OOCTyna, Uinn nod Yy>xumm nnu odumm (ogMHakoBbIMK) MaponisMu, 3anpeLlaeTcs.

3.1.5. [epecblifika nepcoHanbHbIX AaHHbIX 6€3 1CNoNb30BaHUsA crieLmanbHbIX
CpedcTB 3aliuTbl Mo oBLeAOoCTYNHbIM CeTsiM CBA3W, B ToM 4ucrne WHTepHerT,
3anpeLjaeTcs.

3.2. O6lune TpeboBaHUA N0  3aluTe rMepcoHarnbHbIX [daHHbIX B
aBTOMaTU3NPOBAHHbIX cucTemax ‘



3.2.1. TexHudeckne W nporpaMmHble cpefcTsa AOSDKHbI YAOBNETBOPATD
yCTaHaBnMBaemblM B COOTBETCTBUM C  3aKOHOAATENbCTBOM Poccuiickoi
degepaumy Tpebosarisiv, obecreqnBaroLLyimM 3aLuTy nHpopmaLnm.

3.2.2. Npu obpaborke nepcoHanbHbIX AaHHbBIX B NHpopMaLIMOHHON cucTeme
nonb3oBaTensMu 4OMKHO ObiTh obecneueHo:

a) ucnonb3oBaHwe rpefHasHadyerHHbIX ANs 9TOro pasiernos (kaTanoro.)
HocuTenen MHMopMaLn, BCTPOEHHbIX B TeXHUYeckne CpedcTsa, Wi CbeMHbIX
MapKMPOBaHHbIX HOCUTENEN,

6) HeporylieHve (U3INYECKOro BO3LEUCTBMS Ha TEeXHM4Yeckne CpeacTsa
aBTOMAaTU3NPOBAHHOV 0OPabOTKU NepcoHarbHbIX AaHHbIX, B PE3YNbTaTe KOTOPOro
MOXeET ObITb HApPYLUEHO X QPYHKLIMOHMPOBAHNE;

B) TMOCTOSHHOE MCMOMb30BaHWe — aHTUBMPYCHOro — obecnedveHnsa  Ans
OBHapYXeHVsS 3apaxeHHbiX ansioB U HesamennuTenbHoe BOCCTAHOBMEHWE
nepcoHarbHbIX AaHHbIX, MOAUMULMPOBAHHBIX WN YHUHYTOXEHHbIX BCNEACTBME
HEeCaHKLIMOHMPOBAHHOIrO JOCTYMNa K HUM;

r) HenonylleHne  HeCaHKUWOHWPOBaHHOrO — BblHOCA U3 MOMeLLEHWHA,
yCTaHOBKM, MOAKIIOYEHNs obopydoBaHus, a Takke yganeHus, nHctaniayum nnm
HaCTPOWKM NporpammHoro odbecnedeHus.

3.2.3. [pu 0BpaboTie NepcoHarnbHbIX AaHHbIX B MHPOPMaLMOHHOW cncTeme
paspaboTynKamu 1 aagMUHIUCTPaTOpamMu CUCTEM AOIMKHbI obecneunBaThCa:

a) obyuyeHue IuL, MCNONb3YIOLMX CPeAcTBa 3awuTbl  MHpOpMauum,
MpYMeHsieMble B MHAOPMAaLOHHbIX cucTemax, npasunam paboTsl ¢ HUMK;

6) yuderT nuu, LonylleHHbiXx K pabote ¢ nepcoHanbHbIMU - AaHHBIMUA B
MHAOPMALIMOHHON cucTemMe, NpaB U naposel 4ocTyna;

B) y4eT NpuvMeHsembiX CPeACTB 3alnThbl MHGOpMaLmy, aKcrnyaTaLMoHHON U
TEXHUYECKOW OOKYMEHTaUUU K HAM,;

r) KOHTpOmMb cOOMoAeHNA YCNOBUA UCMONb30BaHNA CPEACcTB  3alluUThbl
NHopmaLmK, npeaycMOTPEHHbIX aKcnnyaTaunoHHOM n TEXHUYECKON
OOKYMEHTaLen;

[l) onvcaHne CUCTEMb! 3aLLUUTbI MEPCOoHarbHbIX AaHHbIX.

3.3. Cneuududeckne tpeboBaHus Mo 3aluTe nepcoHanbHbIX OaHHbIX B
OTAENbHbIX aBTOMATU3VPOBAHHbBIX CUCTEMax

Cneundunyeckvie TpeboBaHMa No  3alluTe NepcoHaribHbIX AaHHbIX B
OTAErNbHbIX aBTOMaTW3MPOBaHHbIX CUCTEMAaX YyCTaHaBMMBAOTCA UHCTPYKUMAMM MO
MNX UCMONb30BaHWIO 1 3KCNTyaTaLmu.

4. MopApnox yuyera, xpaHeHUsi u o6pallleHns CO CbeMHbIMU HOCUTENSAMU
nepcoHanbHi:IX JaHHbIX, TBEPAbIMU KOMUAMU U UX YTUITU3ALIUK

4.1. OpraHusayusa yyeTta HocuTenei nepcoHanbHblX AaHHbIX

4.1.1. Bce HaxoOsLMecs Ha XpaHeHun 1 B obpalleHnn CbeMHble HOCUTenu
C nepcoHanbHbIMU AaHHLIMUA noanexar y4ety. Kaxablh CbeMHbl HocuTenb C
3anucaHHbIMU Ha HeM nepcoHarbHbIMU AaHHBIMK [AOIKEH UMETb 3TUKETKY, Ha
KOTOPOW YKa3biBAETCH €ro yHVKanbHbIN y4eTHbIA HOMEP.

YyeT ” BblAgadyy CbheMHbIX HOCUTENEN rnepcoHarnbHbIX [AaHHbIX MO
npunaraemolt opme OCYLLECTBISIOT COTPYAHUKN OTBETCTBEHHbIE 38 0OpaboTKy
MepcoHarnbHbIX AaHHbIX B CTPYKTYPHbIX NoApasaeneHnsax, Ha KOTopbiX Bo3naratoTes
PYHKLMN XpaHEHUA HOCUTESEN NepCoHalbHbIX AAHHbBIX.



4.1.2.Mpu ronyyeHrn [enatTcs COOTBETCTBYHOLIME 3anucy B IKypHale
yyeta. o okonvaruu paboT nonesosaTenb cAaer CbeMHbII HOCUTENb AnNs
XpaHeHUs YMoSIHOMOYEHHOMY COTPYAHWKY CTPYKTYPHOrO NoapasaeneHns, o H4em
[lenaeTca COOTBETCTRYIOL|AA 3anuch B XypHane ydera.

4.2. MNpaBuna 1Ucnoss30BaHNs CbeMHbIX HOCUTENEN NepcoHarnbHbIX AaHHbIX

4.2.1. 3anpeLjaeTcs:

- XpaHWTb CbEeMHble HOCUTENW C MepcoHanbHbiMK AaHHbIMA BMECTE C
HOCUTEMAMU OTKPbLITOM UHbOPMaLMK, Ha pabounx cTonax, nbo ocTaBnATb UX Bes
nprucmoTpa unu nepejasath Ha XpaHeHve Apyrvm nuuam;

- BbIHOCUTb ChEMHbIe HOCUTENN C MEPCOHANbHbIMI AaHHbIMU U3 CITY>KEOHbBIX
NMoMeLLEHN.

4.2.2. MNpwn oTrnpaske Uiy rnepefave nepcoHasnbHbIX AaHHbIX aapecatam Ha
CbEMHbIE HOCUTENM 3arucbiBalOTCS TOMbKO MNpeaHasHavyeHHble ajpecartam
faHHble. OTnpaBka NepcoHanbHbIX AaHHbIX agpecaTam Ha CbeMHbIX HOCUTENAX
OCYLLIECTBNAAETCA B NOPSAAKE, YCTAHOBIIEHHOM ANA AOKYMEHTOB AN cnyxebHoro
Nonb30BaHs. '

423 BblHOC CbhbeMHbIX HOcCUTesrien nNepcoHanbHbIX  aHHbIX  ONA
HENOCPEeACTBEHHON Nepefavdun agpecary OCyLeCTBAAETCA TOMbKO C NMMCbMEHHOTO
paspeLleHns PyKoOBOAUTENA CTPYKTYPHOrO nodpasaeneHns.

4.3. MNopsaoK A8NCTBUN NPKY yTpaTe Uik YHUYTOXEHUN CheMHbIX HocuTenen
NepcoHasnbHbIX AdaHHbIX

4.3.1. O chakTax yTpaTbl CbeMHbIX HOCUTENEN, coaepxallnx nepcoHanbHble
faHHble, NWBO pasrnalleHus CoAepXalluxcs B HUX CBEAEHWA HemeAneHHO
CTaBUTCA B W3BECTHOCTb PYKOBOAUTESNL COOTBETCTBYHLLEro CTPYKTYPHOIO
nozpasaeneHns. Ha yTpayeHHble HocuTenu cocTtaBsnseTcs aKT.
CooTBeTCTBYIOLIME OTMETKM BHOCHATCA B JXypHanbl MNepcoHanbHOro y4yera
CbeMHbIX HocuTerew nepcoHarnbHbIX AaHHbBIX.

432 ChemHble HOCUTENWM nepcoHanbHbIX OaHHbIX, Mpullejuine B
HEerof4HOCTb, UMK OTCNYKUBLLNE YCTAHOBMIEHHbBIA CPOK, MOANEXaT YHUYTOXEHUIO.
VHUUTOXKEHVIE CbhbEeMHbIX HocuTenen ¢ koHdugeHUMansHon wnHdopmaunen
OCYLLECTBIACTCS «YNONHOMOYEHHOW Kommuccnen». 1o pesynbratam yHUHTOXKEHUS
HOCWUTENel COCTaBNABTCA akT No npunaraemon opme.



MpunoxeHue 1
K MNMonoxeHuto

06 o6paboTke 1 o6ecrieyeHMn 6e30MaCHOCTU NEePCOHANbHbIX AaHHbIX npw
obpaleHun ¢ nicopmaumeii, cogepxalueil nepcoHarnbHble AaHHbIE

NMEPEYEHb

dopma y4yeTa

NnepcoHarbHbIX AaHHbIX

nepcoHarnbHbIX AaHHbIX, oOpabaTbiBaeMblx B [0cyaapCcTBEHHOM aBTOHOMHOM
npodeccroHarnsHom obpasoBaTensHOM yupexaeHnn TroMeHcKol obrnacTu
«Nwmmvckmnin MHoronpousibHbll TexHukym» (FTAMOY TO «wmMckuit

MHOTrONPOMUNBLHBLIA TEXHUKYM»)

(HavmMeHoBaHKe CTPYKTYPHOro noApasaeneHmns)

Ne | HaumeHoBaHune | PermameHTu | HanveHoBaHue MecTo dNOo
n./n| (eua, Tunosas pyoLne NHDOPMAaLMOHH | XpaHeHUs | OTBETCTBEH
dopma) LOKYMEHTbI | oit cucTembl/6es | (komHaTa) HbIX 3a
AOKyMeHTOB ¢ | (HaumeHoBa | ncrnonb3osaHus obpaboTky n
nepcoHanbHbIMKU | HUe, gaTa, CpeacTs XpaHeHune
OaHHbIMY Homep) asToMaTu3aLum
1
5 .
2 ~ S ; _
HomKHoCTb 7 Ol7[@) PYKOBOAUTENS CTPYKTYPHOrO noApasneneHns

Moanuck

HomkHocTe 1 @O oTBETCTBEHHOrO 33 3awunTy

[Moanuck

NePCOHanNbHbLIX [aHHbIX B CTPYKTYPHOM nofpasgeneHnm




MpunoxeHue 2
K lNMonoxeHutro
06 o6paboTke u obecrieyeHUn 6€30NaCHOCTYU NepPCOHaNbHbIX OaHHLIX MPU

o6GpallueHuu ¢ uHpopMaLmeli, cogepxallei nepcoHanbHbie JaHHbIe

dopma xypHarna
y4yeTa CbeMHbIX HOCUTENEN

KYPHAN
yuyeTa CheMHbIX HoCUTenelh nepcoHarnbHbiX AaHHbiX [Oprannsauuu]

HanMeHOoBaHe CTPYKTYPHOIo noapasgereHns

Havyat « » 20 _r.Ha nucrtax
OKOHYEH « » 200_ .

HomkHocTb 1 PO OTBETCTBEHHOTO 3a XpaHeHue

Moannce
Ne MeTka Pamunua | (Mony4dnn, Hata Mopnuck | MprmeyaHu
n./m| CbEMHOINo |WCNOMHWUTENSA| BEPHYI, 3anucu | UICNOJSTHUTEN e*
HocuTens nepegan) | nHpopmMaLm a
(y4eTHbIN "
HomeEp)
1
2
3
4
5

*

anILWIHa N OCHOBaHWEe OKOHYaHWA WCrosib30BaHNA (NQ n gara OoThnpaBKu
agpecaty uinMm - pacrnopskeHunda o nepepade, Ne w©n parta akrta yTpaThl,
HEeNCrNnpaBHOCTDL, 3arioiHeHne nognexawmy XpaHeHuo ,D,aHHblMI/I)




MpunoxeHue 3
K NMonoxeHuro

06 o6paboTke U obecrieyeHun 6e30NacHOCTU NepcoHarnbHbIX AaHHbLIX NpU
obpalleHun ¢ uidpopmaLmeir, cogepxallei nepcoHarnbHble AaHHbIE

AKT
YHUYTOXEHUNA CheMHbIX HocUTeren nepcoHarnbHbIX JaHHbIX

Komuccusi B cocTane:

(normxHocTtn, PNO)

npoBesia OT60p CbEeMHbIX HocUTernemn nepcoHarnbHbIX OaHHbIX, HE MoAleXallunx
JanbHenwemy xpaHeHuro:

Ne [aTta YYETHbIA HOMEP CBEMHOrO HOCUTESNSA MNosicHeHus
n/n

I

Bcero chbeMHbIxX HocuTenen

(umdcbpamMm 1 NPOMNMUCHIO)

Ha cbeMHbIX HOCUTENAX YHUYTOXEHa KoHdpuaeHUManbHaa uHhopMaLlums
MyTeM CTUPaHWs ee Ha YCTPOWCTBE rapaHTNPOBAHHOMO YHUUTOXEHNS NHOpMaLK
(MEXaHNYECKOro YHUUTOXEHUS, CKUraHUsa v T.1.).

[NepevncrieHHble CbeMHble HOCUTENN YHUYTOXEHbI NYTEM

(paspesaHus, AeMoHTaxa v T.M.)

MpeacenaTers KOMUCCAN
(nognucek, ®N0O)

YneHbl kKoMmuccumn

(nognuck, ®U0O)

(nognuck, ®UN0O)

(nognuce, ®HN0O)



