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1. Odbwme nonoXeHuns

1.1. Hactoswuin [lonoxeHune onpegensetr TpeboBaHUA K OPMUPOBAHWUIO,
BEAEHUIO W XpaHeHW nu4yHbix gen, obydvatowmxcas TAMNOY TO  «Awwmmckuia
MHOI"Ol'lpOCbVU'IbeIIﬁ TEXHUKYM» (Qanee TEXHUKYM).

1.2. MNMopsnok hopMMpPOBaHUA, BEASHNS N XpPaHEHUSA NUYHbIX Aern, oByYarowmnxca
(nanee — MNopsgok) paspaboTaH B COOTBETCTBUM C:

- depepanbHbiM 3akoHOM OT 29 aekabps 2012 r. Ne 273-93 «O6 obpasosaHum B
Poccuinckon ©egepaumnmn»; ;

- degepanbHbiM 3akoHoM oT 27 utona 2006 r. Ne 152-®3 «O nepcoHanbHbIix
AaHHbIXY;

- npukazom MunHobpHaykun Poccun ot 23 aHeapsa 2014 r. Ne 36 «O0 yTBepxaeHum
Mopsgka npvema Ha obyyeHne no obpasoBaTesnibHbIM MNporpaMMamM CcpenHero
npodeccnoHanbLHOro obpasoBaHus»,

- npukazom MuHoGpHayku Poccumn ot 25 oktsabps 2013 r. Ne 1186 «O6
yTBepxaeHun [lopsgka 3anonHeHus, yvyeta W Bblgayn AUNSIOMOB O CpedHeM
npodeccnoHanbsHOM obpasoBaHumn U nx Ayo6nukaTosy»;

st npukazom MwuHoOpHaykm Poccum ot 5 anpena 2013 r. Ne 240 «O6
yTBEPXAEHNM 00pa3uUoB cTyaeHYeckoro bunera Afns CTYAEHTOB M 3a4€THOW KHMXKKK
ONs CTYAEHTOB (KypcaHTOB), ocBanBatowux obpasosaTenbHble NporpaMmmMbl CpeaHero
npodeccmoHanbHoro obpa3oBaHnA ;

- noctaHosneHvem [lpasutensctea P® oT 14 asrycta 2013 r. Ne 697 «O6
YTBEPXAEHWUN NEpPeYHs cneynanbHoCTen 1 HanpasneHuin NoAroToBKY, Npu npueme Ha
obyyeHne no KOTOpbIM NOCTynawLmne NpoxoanaT obsA3aTenbHble NpeaBapuTenbHble
MeauuMHCKMe ocMoTpbl  (obcnepoBaHus) B NOPSAKe, YCTAaHOBNEHHOM  Npw
3aKM0YEHUN TPYAOBOro AOroBopa Unu cnyxebHoro KOHTpakTa No COOTBETCTBYHOLIEN
AOIMKHOCTU UINK CNeynanbHOCTUY

- npukazom MuHoGpHayku Poccuu ot 10 dpespans 2017 r. Ne 124 «O6
yTBepxaeHun [lopsigka nepesoja obyvawlwmxcsa B - Opyryto  OpraHusauuio,
ocyuiecTensollyto  obpasoBaTenbHylo  AeATeNnbHOCTb No  obpasoBaTesibHbIM
nporpaMmam cpefHero NpodeccnoHanbHoro 1 (Mnu) BbicLero odpasoBaHns».

1.3. JlnyHble pena obyyawwmxcss OTHOCATCA K AOKyMEHTaM, COAepXalium
nepcoHanbHble [aHHble. lNepeyeHb AOMKHOCTHbIX MWL, Aonyckaemblx K paboTte C
MIUYHBIMU  Jenamu obydalLnxcs, CTporo orpaHuyeH TpebosaHusMu nyHkTa 3.3.
HacTosauwlero [lopsaka. Jlwua, BWHOBHbIE B HapyWeHWW HOPM, Pperynnpyrolmnx
nonyyexune, o6paboTky, nepeaady v 3aluTy NepcoHanbHbIX AaHHbIX 0Dyvalowmxes,
HecyT AWCUWMNINMHAPHYKD W aAMWHUCTPATUBHYK  OTBETCTBEHHOCTb  COMMacHo
dhenepanbLHOMY 3aKOHOAATENLCTBY.

1.4. Mo oduumnansHomy TpeboBaHuto npeacraBuTenen 'opraHoa
WCMONMHUTENBHON BNacT W rocydapcTBEHHbIX opraHoB. Poccuiickon Peaepauuy,
ocbo?mneHHomy B YCTaHOBEHHOM Mopsiake, U3 NUYHOro Aena obyyatouleroca MoxeT



ObITb NepenaHa Hpopmauns B o6beme, He npesbilarowem obbem 3anpalivBaemMbix
cBefeHuin. NMncbMeHHoe paspelleHne Ha npegocTaBneHne nHdopmauun 13 NMYHoro
fena, obyvarwulerocs AaeT pykosoauTens obpasoBaTenibHOM opraHn3aumm unm nuuo,
MM YNONHOMOYEHHOE.

2. DopMmupoBaHMe NUYHbLIX gen oby4yarowmxcs

2.1. ®opmupoBaHmne nMYHoOro gena obyyarowerocs ocyLecTBNsAeTCa Ha aTane
npvema AOKYMEHTOB, MOCTYNaKWMX B TEXHUKYM.

2.2. GopMupoBaHME NUYHOrO Aena OCyWecTBnseT OTBETCTBEHHbLIM CeKkpeTapb
NPUEMHON KOMUCCUKU, KOTOPbIA HasHavaeTca gupektopom [AMNOY TO «wmmckuia
MHOronpoduUnbHbIA TEXHUKYMY.

2.3. JlnyHoe geno opMUpPYEeTCHa Ha Kaxaoro nocTtynawuwero B TEXHUKYM U 00
3ayucneHnss xpaHutcs B [lpvemHon komuccuu. [locTynatowiemy, npu JIMYHOM
npeacTaBneHnun JOKYMEHTOB BblAAeTCs pacnucka o npuemMe JOKYMEHTOB.

2.4. [ocne 3auyncneHms obyyawwumxcs WX nuyHble Jena 3asegyrolum
OTAENEeHNs, OTBETCTBEHHbIM CeKpeTapem npueMHOW KOMucCcuM nepefarTcs B
y4ebHylo YacTb B TeyeHne 5 pabouux OHen nocrne u3gaHus npukasa o 3a4ncneHmu.
OTBETCTBEHHOCTb 3a AanbHenlee BeAeHWEe N XpaHeHne NuYHbIX gen obyvarowmxcs
BO3MaraeTcs Ha cekpeTtaps y4ebHom yacTu.

2.5. CchopMmpoBaHHOE NPUEeMHOI KoMUCCUen nuyHoe aeno obywvarwuleroca Ha
MOMEHT nepefayn B y4yebHyl 4YacTb B 0DA3aTenlbHOM nopsaake AOSKHO COAepXaTb
cnegywwe JOKYMEHTbI:

- OMNUCb BNOXEHHbIX JOKYMEHTOB;

- 3asiBNeHne o npuemMe B TEXHUKYM;

- KOMUIO AOKYMEHTa, YAOCTOBEPSAIOLLErO NMNYHOCTb, rpaXaaHCTBO;

- OpUrMHan 1 KCepokonuio AokymeHTa ob6 obpasoBaHun v (Mnv) AokymeHTa o0
obpasoBaHuu 1 0 KBanudukaymm,

- 3aBEpPEeHHbI B YCTAHOBMEHHOM MOpsAKe NepeBo/ Ha PYCCKUN A3bIK AOKYMEHTa
WHOCTpaHHOro rocygapctea o6 oOpas3oBaHUM W NPUNOXeHUs K Hemy (4ns
MHOCTPAaHHbIX rpaxnaH);

- CBWOETENbLCTBO O NPU3HAHUW MHOCTPAHHOro obpasoBaHnA (4N WHOCTPAHHbIX
rpaxpgadH B crnyyae HeoOXoAMMOCTM NOATBEPXAEHWA YypoBHA obpasoBaHus,
nonyyaemoro 3a pybexom, poccuiickomy B cooTBeTcTBuM co crtateen 107
depnepanbHoro 3akoHa ot 29.12.2012 r. Ne 273-03 «O6 obpasosaHun B Poccuiickon
depepaynmn»);

- KONMUW  OOKYMEHTOB WM WHbIX  JOKas3aTenbCTB,  MOATBEpPXAAoLnX
NPUHAANEXHOCTb COOTEeYEeCTBEHHMKA, NpoXuBaloLlero 3a pybexom, K rpynnam,
npeaycMOTpeHHbIM cTaTbelt 17 degepanbHoro 3akoHa oT 24 masa 1999 r. Ne 99-03
«O rocypapcTtBeHHol nonutuke  Poccuickon  degepaut B OTHOLUEHWM
COOTEYECTBEHHUNKOB 3a pybexom»;




- [OKYMEHT, NOATBEPXKAALMNA NHBANUAHOCTb UK OrpaHNYEHHbIE BO3MOXHOCTY
300poBbs, Tpebylolme Cco3haHns ocobbix YCrnoBUA ANA cAadn BCTYNUTENbHbLIX
uenbiTaHuii (MPU HamMuuM TakoBbIX cormacHo nyHkTy 29 [llopsigka npuema Ha
obyuyeHne no obpasoBaTefibHbiM MporpammamM CpeaHero npodeccnoHanbHoro
oB6pasoBaHus, yTeepaeHHoro npukasom MuHoOpHaykn Poccun ot 23.01.2014 r. Ne
36) 1 ganbHenwero obyyeHuns;

- [OKYMEHTbI, NOATBEPXKAALLME OPUANYECKNA CTaTyC AeTeil - CUMpOT u aeten,
ocTaBLLMxcs 6e3 nonevyeHnsa poanTeneu;

- cornacue Ha obpaboTky nepcoHanbHbIX AaHHbIX;

- cornacve Ha npoBeAeHune ncuxonorn4yeckoro o6crenoBaHns:

- 4 coTorpaduu;

- porosop 06 obGpaszoBaHuu (B cry4ae NOCTYNneHUA Ha obyyeHvne 3a c4yet
cpeacTB U3NYECKUX UMK FOPUANYECKIX NALL).

2.6. [JokyMeHTbl, NOATBEPXKAAKLINe pUaNYEeckun cTatyc Aetei - CupoT K
neTein, octaslumxca 6e3 noneyeHns poauTeneit, MoryT BkaabiBatbCs B IMHHOE A€NO
obyualollerocs nocrne 3ayucreHwss B Cryyae BO3HUKHOBEHWsI nNpaBa Ha
npepocTasrieHe obyvaroliemMycs nbroT corfiacHo ®epepanbHOMY 3akoHy OT 21
nekabpa 1996 r. Ne 159-®3 «O pononHuTenbHbIX rapaHTusax no couunansHoun
noAepXKe AeTel-CMpoT 1 AeTeit, OCTaBLUMXCS 0e3 noneveHns poguTenen».

2.7. Mpwn 3auncneHun obydvatoujerocs B nNopsake nepesoja W3 Apyrown
obpasosaTenibHON OpraHusaunn nuyHoe Aeno PopMupyeTcsd CekpeTapem yyebHon
yacTu. B nuyHom gene oby4arollerocs, 3a4ncnaemoro B nopaake nepeeoaa, A0MKHbI
XPaHUTLCS:

- 3asiBrneHue o NepeBoae;

- cnpaeka 06 00y4eHun unn o neproge odyveHus;

E BbINWCKa W3 Npukasa 00 0TYMCNEHNN B CBSA3N C NEPeBOAOM U/ KONUs Nprkasa,
~ | JOKYMEHT O npeflwecTsylolulem obpasosaHum (opurnHan  ykasaHHoro
NOKYMEHTa U ero Konusi, 3aBepeHHas B ycTaHOBNEHHOM nopsiake);

- 3aBepeHHbINl B yCTAHOBIIEHHOM MOPSAKE NepeBoj Ha PYCCKUM A3bIK AOKYMEHTa
MHOCTPaHHOro rocyaapctea ob obpasoBaHun 1 NPUIOXKEHUA K HEMY (npn nony4yeHun
npeaLuecTsyoLlero obpasoBaHnsi B NHOCTPAHHOM rocynapcree);

- CBUAETENbCTBO O MPW3HAHUM WHOCTPaHHOro obpasoBaHus (B crnydae
HeoBXOAMMOCTY MOATBEPXKAEHNS YPOBHS 0Opa3oBaHWsA, NONyYeHHOro 3a pybexom,
poccuiickoMmy B cooTBeTcTBUM co ctatben 107 depepanbHOro 3akoHa ot 29.12.2012
r. Ne 273-®3 «O6 obpasosaHuu B Poccuiickon ®egepaunn»);

- MHAMBUAOYaANbHbIN  y4ebHbId  nnaHd  Ana  fvkenaaumu akagemMun4eckoun
3a[0/MKEHHOCTU (NpY Hanuuuu pasHuubl B oOpasoBaTesbHbIX nporpammax v (nnn)
y4ebHbIX nnaHax)

— , poroeop 06 oBpasoBaHuu (B Cryyae nepesoaa Ha obyuyeHue 3a CYET CPEACTB
PU3NYECKUX UM IOPUANYECKNX NNLL).



2.8. lNMpwn BoccTaHoBNEeHUM obyyatolerocs B TEXHUKYM ero nu4yHoe geno (npwu
Hann4mn) n3biMaeTcs U3 apxvea opraH13aumm cekpeTapem yuebHol yacti. B nuuHoe
A€o BOCCTAHOBIIEHHOro 0By4aroLerocs BknaabiBaroTCs:

- 3asBNeHNe 0 BOCCTAHOBMEHUN!

- BbIMACKa N3 npukasa O 3a4YncneHun B nopsake BOCCTAHOBMNEHUS UMW KOMUS
npuKasa;

- WHOMBUAYanNbHbIA  y4eBHbI  nnaH  Ans  AuKBMAaUUK akagemMmuyeckomn
3a[l0/MKEHHOCTI (NPU HanNMYUM TaKoBOW);

- Aorosop 06 obpasoBaHun (B cnyyae BOCCTAHOBNEHMS Ha oByyeHue 3a cueT
CPeACTB (PUINYECKUX UKW IOPULNYECKUX NULY).

lNpu oTCYTCTBUM B apx1Be NNYHOro gena BOCCTaHOBMEHHOro oby4yatoLerocs oHo
opmupyeTcs ¢ yuetom TpeboBaHnii nyHkTa 2.5. HacToswero Nopsiaka.

2.9. JlnyHble aena obyyalowmxcss opMUPYIOTCA B nankax - CKopocLumBaTensx.
[NepBbIM NMCTOM NUYHOTO Aena SBNSETCH ONUCh BMOXEHHbLIX B HEro OOKYMEHTOB.

2.10. [JokyMeHTbl M3 NWYHbIX 4En NOCTYNaKWMX, HE 3aYMCAEHHbIX B 4YWCIO
0byyatowmnxcs, BbIAAIOTCS OTBETCTBEHHLIM CeKpeTapem NMPUEMHON KOMWUCCUWU MO
TpeboBaHUI NNL Ha OCHOBaHWU NpeabABMEHHbIX PACMNCOK O npueme OOKYMEHTOB.
HeBocTpeGoBaHHbIe NYHbIE Aena NOCTYNaWMX XPaHsSTC B NPUEMHON KOMUCCUN [0
KOHUa Tekyllero y4ebHoro roga, ganee pacopMUpOBLIBAIOTCS, KON LOKYMEHTOB
yHu4TOXI0TCA. 1PN HANM4YMM OpUrMHaNoB JOKYMEHTOB OHU (hOPMUPYIOTCS B eanHoe
AENOo 1 nepeaalTcs B apxvB obpasoBaTesibHO opraHu3auyumn 4o BoctpeboBaHus,

3. BegeHue nuyHbIx aen obyyarowmxcs B nepuopn obyyeHus

3.1. O6s3aHHOCTN NO BEAEHWIO NMUYHBLIX 4en oOyyarLMXCA B TEYEeHWe BCero
nepvoaa oOyyeHns Bo3naraloTcs Ha cekpeTtaps yYebHo YyacTu.

3.2. B TeyeHue obyyeHus B nuyHble gena 0Dy4aloLMXCA MOryT BHOCWUTLCSH
cneayoLwne 4OKYMEHTbI UM CBEAEHUS:
- KOnun [OOKyMeHTa o KBanuukaumm (ecnu obyyaloWMncs CcamoCTOSITeNbHO
OCBOMN nporpammy npogeccmoHansHoro obyyeHus) unu o6 obpasoBaHUM U o
KBanungukaumm (ecnn obyvatowmincs CamMoCTOATENbHO ocsBoun NHYIO
ApocbeccnoHanbHyo obpasoBaTenbHyo Nporpammy);
- arTecTaunoHHaa BeOoMOCTb, MOATBepXaawlwas nepesayet/nepeaTrectauuio
AvcumMnivH B cnyyae 3aqucneHus olyvawoulerocss B MOpsAKE Mepesoda, WHbIX
Cly4asx, onpeaensemMbix fokanbHbIMW HOPMaTWBHBLIMU akTamu oBpasoBaTenbHON
opraHusauumu;
- BbINUCKX N3 NPUKA30B O NPUMEHEHUN Mep ANCLMNITMHAPHOIO B3bICKAHUS:
- Konuu cnpasok ob oByyeHun unn o nepuoge oByyeHUs, BblaaBaembiX Npu
AOCPOYHOM MpekpalleHu obpa3oBaTenbHbIX OTHOWEHWA UMK B UHbLIX Criyyasix (no
TpebosaHuio obyyatoLlerocs);



- 3a4yeTHas KHWXKa CTyaeHTa (KypcaHTta) (40 Bblgayv AWnNnAoMa O CpefHem
npodgeccuoHanbHOM 0BpasoBaHUK  BbINYCKHWKY WM B Cryyae [AOCPOYHOrO
oTyncneHna oby4yatollerocs n3 obpasoBaTtenbHol opraHnsauum);

— ' Konus gunnoma o cpegHem npodgeccuoHanbHom obpasoBaHuK, BblAaBaemMoro
Mo OKOHYaHUW obpasoBaTenbHOWM NPOrpaMmmbi.

3.3. flocTtyn Kk paboTe ¢ NMYHbIMK Aenamu oByyalWmnxcs UMeloT:
- OTBETCTBEHHbIN CeKpeTapb NPUEMHON KOMUCCUW;
- ceKkpeTtapb y4ebHOon YyacTu;
- PYKOBOAUTENb TEXHUKYMA;
- 3aMecTUTenn pyKkoBoguTens TeXHUKyma;
- WHble [O/DKHOCTHbIE &Wua Ha OCHOBAHWW MNWUCbMEHHOIO paspelleHuns
pykoBoauTens obpasoBaTteribHON OpraHn3aummn unm nuua, UM yrnoHOMOYEHHOrO.
Hoctyn ofydyaloWwmxcs U UHbIX AOIMKHOCTHbIX nuy ©Ge3  paspelleHus
PyKOBOAUTENS K NIMYHBLIM Aefniam 3anpeLyeH.
|

4. XpaHeHue NuUYHbIX gen, obyvyarwwmxcsa B nepuon ooyyeHus

4.1. JlnyHoe peno obyvaroulerocs B nepuon 0bydeHUsi xpaHuTcs B y4debHoi
YacTu.

4.2. B cnyyae yTpaTbl UK Nopyun nM4HOro aena, obyyawwerocs no Kakum-nmbo
npuynHam cekpetapem y4yedHOW 4YacTu B NPUCYTCTBMU KOMWUCCUW, CO34aBaeMON M3
yucna nud, MMerLwmnx AoCTyn K paboTte C NUYHbIMKM AenamMu COrfacHo nyHKTy 3.3.
HacTosLero [lopsaka, cocTaBnaeTcs akT 06 ytepe wnv nopye nuuyHoro aena. Janee
hopmupyeTcs HOBOE NNYHOE Aeno obyyatllerocs cornacHo TpebGoBaHUaM NyHKTa
2.5. HacToswero Mopsaka.

4.3. MNpu otyncneHunn obyvatrowlerocs n3 obpasoBaTenbHON opraHusauny nnbo B
Cry4ae MocTynneHus Ha WHyto obpasoBaTernbHyK nporpammy W3 NUYHOro aena
BblAaeTcsa opuruHan AokymeHTa ob obpasoBaHuu, NpeaocTaBreHHOro Ha MOMEHT
3aumcneHusa (B cnyvyae, ecnu B Aene XpaHuWncs NoASIMHHKUK). B nuuHoe paeno
BKnaabiBaeTca Konusa AoKymeHTa o6 obpasoBaHum n ohopMIIeHHbIN 06XoaHOW NUCT.
B cnyvae Bblaaym u3 nuyHoro aena, oby4yatollerocsi OpUrMHanNnoB UHbIX JOKYMEHTOB
OHW BbIJAKTCA NO OnucKu, BkNagbiBaemon B geno. [lpy 3aTOoM B NUYHOM Aene
OCTaloTCA KONUW  BblAaBaeMmblX [OKYMEHTOB, 3aBepeHHbix obpasoBaTenbHoi
opraHusaumMen cCamoCTOATENLHO.

5. Nopsanok nepenayun nuyHbIX Aen, odbyvyarwmxcs B apxmB obpasoBartenbHON
opraHuvsauum

5.1. JlnyHble pena BbINYCKHUKOB, a Takke O00y4yarWMXCsi, OTYUCHEHHbIX W3
TEXHVKYMa MO pasfiMyHbiM OCHOBAHWSAM, nepefarTcs Ha XpaHeHwe B apxuB
TexHUKyma. [lepegaya nuyHbIX OeN B apxXuB OCYLLECTBMSETCA CekpeTapemMm yvebHow



4acTh No aKTy He no3gHee OKOHYaHWA TeKyl|ero KaneHaapHoro roga, B KOTOPOM
COCTOANCH BbIMNYCK 0Dyvatowmxcs, nubo Tpex MecsueB nocne usaaHus npukasa o
A0CPOYHOM npekpalleHn obpasoBaTenbHbIX OTHOLWEHUNA.

9.2. CTyaeHyeckuin bunet, caaBaemblii 00yYalOWMMCS, U3bIMAETCs U3 NMUYHOrO
Aena [0 nepejayn ero B apxme U YHUUYTOXAETCHA N0 akTy He No3aHee 0AHOro Mecsua
C MOMEHTA cAauun.

5.3. MNepea caavein nuuHbix Aen, obyyaloLUMXCs B apxuB cekpeTapb yuyeBHoil
4acTu nNpoBepsieT Hanuyne Bcex HeobxoauMbix JOKYMeHTOB. B coctas nuyHoro gena,
oby4atowlerocs B 06s3aTeNbHOM NOPSAAKE A0MKHbI BXOANTD:
~ OMUCb BIIOXEHHBLIX JOKYMEHTOB;

- 3asiBreHve o npueme B obpasoBaTeNibHY0 OpraHn3auuio;
- KONUsA AOKYMEHTA, YAOCTOBEPSAIOLErO NMMYHOCTb, IPaXAaHCTBO;
- Konusa gunnoma o cpegHem npodgeccnoHansHoM obpa3oBaHni:
- 3ayeTHasa KHWXKa CTydeHTa (KypcaHTa);
- BbIMUCKN U3 NPUKA30B O 3a4NCIIEHUN N OTYUCTIEHWUMN.
Takke B cocTaB NM4HOro Aena obyyatolerocs, nepesaBaeMoro B apxus, MOryT

BXOAWTb AOKYMEHTbI, BKadblBaemble B Cry4yasx, NpeAyCMOTPEHHbIX NyHKTamu 2.5,
2.7,2.8,3.2,4.3. HacToswero MNopsaka.

5.4. JlnyHble aena oOy4yalWMXCH, OTYMCNEHHbIX B CBSI3M C OKOHYaHuem
obpasoBaTenbHON OpraHu3auun, xpaHsaTcs B apxuse 75 netT. JluuHble gena
00yYatoLMXCA, OTYNCIEHHbIX MO UHBIM OCHOBaHUAM:

- ¢ 1 Kypca — xpaHsaTcs 5 ner;
- co 2-3 KypcoB — xpaHsaTcs 15 ner.
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