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lMonoxeHue 0 cMCTEMe KaTarioroB, KAPTOTeK U 0a3 AaHHbIX OMONMOTEKM
FAMOY TO «AwmnmMcKun MHOronpotunbHbIR TEXHUKYM»

1. O6uwme nonoxeHus

1.1.Cnctema kartanoroB, kapTtoTek M 6a3 paHHbix (B[1) 6GubnuoTekn - COBOKYMHOCTb
MNaHOMEpPHO  OpraHW3oBaHHbIX, AOMOMHAKLWMX  Apyr Apyra, B3auMMOCBHA3aHHbIX
BubnunoTeyHbix KatanoroB u 6Gubnuorpacuyeckux KapTOTEK, PacKpbiBalOLWMUX COCTaB
doHAoB OMBNNOTEKN B pasNUYHbLIX acnekTax. '

1.2. Cuctema kaTanoroB, kaptotek u B[] Oubnuotekn - 4acTe ee CrnpaBOYHO-
oubnuorpaduyeckoro annapara.

1.3. Cucrtema «karanoroB, kaptotek B 6ubnuotekM co3paeTcs Ha OCHOBe
YHUBEpcanbHbIX OHAOB, COCTOALUMX M3 KHUr, Bpoluop, npoAormkarowmxcs cOOpHUKOB,
CD, ayauokacceT, BuaeokacceT, AUCKET, KapTorpaduyeckon u W30-nNpoAayKuUuW, raser,
KYpHanoB, ANs YAOBETBOPEHUs 3anpocoB YuTaTenen ¢ y4eTom ux cocrasa.

1.4. Cuctema katanoroB, kaptotek u B[l B6ubnuoTtekn CTpOUTCS Ha OCHOBE MPUHLUMMNOB
Hay4YHOCTW, AOCTYNHOCTU, NNAHOMEPHOCTH.

1.4.1. MNpuHUMN Hay4YyHOCTM obecneynBaeTCA Ka4yecTBOM BbINMONHEHUS BCEX MpPOLEeCcCoB
KaTanorusauum Ha ocHoBe TpeboBaHui rocyaapCcTBEHHbIX cTaHAapToB, Tabnuy BBK .
1.4.2. TpuHUMN [OCTYNHOCTW peanusyeTcsa B oOpraHusauuMm CUCTEMbl YUTaTellbCKUX
KaTanoroB pasnuyHbIX BUAOB (andaBUTHBIA, CUCTEMaTUYECKUA), B UX LiernecoobpasHom
pasMeLleHn 1 0hopMIIEHUN, B OpraHnu3auum BcnoMoraTenbHoro annapara K katanoram u
KapToTekam (andaBuTHO-NpeAMEeTHbIN yKasaTenb), B WHdOpMauuu yuTaTtenen, B
obecneyeHnn ux KeanuPUUMPOBAHHOW KOHCYNbTaLWMOHHOW MOMOLLbIO, BCEA CUCTEMOMN
MEpPONpPUATUIA N0 POPMUPOBAHUIO MHPOPMALMOHHOW KyNbTypbl MMYHOCTU.

1.4.3.MNMpuHunn nnaHomepHoctTn obecneynBaeTcss pasBUTUEM CUCTEMbl KaTanoros W
KapTOTeK B COOTBETCTBUW C nraHamu paboThl.

2. HazHayeHue u hyHKUMMU CUCTEMbI KaTanoros, kaptotek u B[.

2.1.Cuctema karanoroB, kaptotek W B[l obecneyvBaeT BbINOMHEHWE CMNpPaBOYHbIX,
MHOPMAUMOHHbIX M oOpasoBaTtenibHbliX (OYHKUMA W HanpaeneHu [eATenbHOCTU
BubnuoTteku.

2.2. Cuctema kartanoroB, kaptotek u B[l obecneynsaer B3aMMOCBA3b €4WHOro
MHOPMaLMOHHOIo NPOCTPAHCTBA BHYTPU TEXHUKYMA.

2.3. Cuctema kaTanoros, kaptoTek 1M B[], kak nwbasa WH(pOpMaLMOHHO-MOUCKOBas
CUCTEMa, BbINOMHAET 3HAKOBO-KOMMYHWUKATUBHYH, WH(OPMaLMOHHO-MOUCKOBYO U
neAarornyeckyro PyHKUUN.

2.3.1.3HaKoBO-KOMMYHUKaTUBHAA  (PYHKLUMA noMoraeT AUCTaHUMOHHOMY OOLEeHUo
«noTpebuTens- Katanor- aBTop».

2.3.2. WHdopmaumoHHO-Nouckoeas QYyHKUMA peanu3yetca B Mpouecce pasbiCKaHua
[OKYMEHTOB B OTBET Ha 3anpoc ymTtaTens.



2.3.3.Cuctema katanoros, kaptotek M B[l  BbinonHser neaarorn4eckyro  (OyHKUMIO,
CrocoBCTBYA UHTENNEKTYaNbHOMY U NPOeCcCHOHanbHOMY Pa3BUTUIO MTUYHOCTU YUTATENS.
3.CocraB cucTtembl kKaTanoros, kaptoTtek u B[.

3.1. B cocTtaB cucTeMbl Katanoros, KapToTek M Bl BKknloyeHbl kaTtanoru u ykasatenu,
Pasnuyalleca no Bsuaam npousBeAeHWiA neyaTy, HasHauYeHuio, oxsaTy OHAOB,
cnoco®y rpynnupoBku 1 chopme.
3.2. Mo HasHaueHuto kaTanory, kaptoTeku u B genaTtcs Ha YuTaTtenbckue, cnyxebHble, a
TaKXe BbINOSHAIOLLNE OAHOBPEMEHHO (DYHKLIMM YNTATENBCKUX U CIYKEBHbIX.
3.3. B 6ubnuoteke TexHukyma OPraHU3yoTCA KaTanoru KapToTekn:

* andaBUTHLIN KaTanor, OTPaXKaroLWMi KHIDKHBIN hoHAa BUBNNOTEKN U LOKYMEHTHI

Ha HETPaAULMOHHBLIX HOCUTENSAX;
" CuUCTeMaTUYeCKkuid KaTtanor, OTpaXawlUA KHWKHbIN OHA 6GUBNMOTeKn U
AOKYMEHTbI Ha HeTpaAULUMOHHbIX HOCUTENSX;

* KapToTeka nepuoauku ‘bubnuoTeka BbinucbiBaeT’;

" KapTOTeKa HOBbIX MOCTYNNEHWUIA;

" TemMaTuyeckue KapTOTeKH;

* KapTOoTeKa MCTOYHWUKOB KOMMMEKTOBaHUS.
3.4. B cocTtaB cuUCTEMbI KaTanoros, KapToTek u Bl BxoauT BCnomoraTenbHbIM annapat K
KaTanoram, obsi3aTeflbHbli 3MeMeHT annapaTa - AndasuTHO-NpeaMETHbIN yKasaTenb
(AITY).
3.5. B coctaB cuctembl KaTanoros, KapTOTeK W Bl ¢ uenbl coBepLIEHCTBOBAHUS
WHOPMaUMOHHOrO obecneyeHns yutaTeneil BXOOSAT (dhakynbTaTUBHO) Temartuuyeckue
KapToTeku (uuTaT, aopusMoB, K 3HaMeHaTerbHbIM AaTam u ap.).
3.6. lNo thopme kaTanoru, kaptoteku u 5[ NoApasaenstoTCa Ha KapTouHble, neyaTHble (B
KHWKHOWN bopme) 1 MalLMHOYMTaeMble (3NIEeKTPOHHBIE).

4. BzauMocBA3b Mexay Katanoramu.
OpraHusauus, BegeHue U peakTUpoBaHue KaTarnoros, KapToTek u B[l.

4.1. BsaumocBaAsb Mexay kaTanoramu u KapToTekamu ofecneynBaeTcs: eauHbIM
Bubnuorpacnyeckum onucaHMeM [OKYMEHTOB: KNacCUUKaLMOHHLIMU  UHOEKCaMu:
Hanm4ymem  CCbINOYHO-CNpaBOYHOro annapata; eAuHbIMKW MPUHUMMNAMKU  opraHu3auuu,
BEAEHUA U pefaKkTMpoBaHUsA; eaMHON MEeTOAMKOW ODOPMIEHUS U CUCTEMOIA WHopmaumu
O KaTanorax u kKaptoTekax oubnuoreku.

4.2. OpraHusaums, BeaeHue U pefakTMpoBaHUe KaTarnoros, KapTtoTek u B[] npoBoauTcs Ha
OCHOBE €ANHbBIX METOANYECKUX NPUHLMMNOB B COOTBETCTBUM C NNaHOM BUBNMOTEKN.

4.3. CsAsyloWMM 3BEHOM B CUCTEME SIBNSETCS 9MEeKTPOHHbIA KaTtanor, B KOTOPOM
Haubornee nosHo oTpaxatlTcsa ceeAeHns 06 U3gaHuu.



5. UHhopmauma o Karanorax, Kaprtorekax u bJ.

5.1. MHdopmaums o katanorax, kaptotekax W B[l, nponaraHga Katanoroe, KapToTek WU
B cpeawn yuTaTenei - coctaBHas 4acTb BCEil CUCTEMbl MEPONPUATUIA BubnuoTtekn no
dopMUpoBaHuo NHGOPMaLIMOHHON KynbTypbl, nponaraHge BubnunoTeyHo-
oubnuorpaguyecknx sHaHuin (663).

5.2. NHdopmauma n nponaraHha OCYLIEeCTBNSEeTCs: NyTemM NOArOTOBKM M nyGnukauuu
nyTesoAuTENEen M NamMsaToK ANA uYuTaTenen; B cucteme ¢popmMm U METOAOB HarnsgHown
WHopmMauum n nponaraHabl; B cucteme opm M METOAOB  YCTHOW WHbopmauuu u
nponaraHzbl. :

6. YnpaBneHue cucTeMou Katanoros, kaptotek u B[1.

6.1. ®yHKUMs  ynpaBneHus CUCTEMOW kaTanoros, kaptoTek u B[l ocywecTtBnsiercs
HenocpeACTBEHHO 3aBeayroLen bubnuoTtekon.

6.2. OpraHn3auMoOHHO-MEeTOANYECKOe PYKOBOACTBO  OpraHusaumen, BedeHWeM U
peAakTMpOBaHWEM KaTarnoros, KapTOTek n B ocywecTtenaeTcs 3aBefyolleit
BubnuoTekoi.

6.3. BepeHve w1 pepgaktupoBaHue KaTanoroB, kaptotek W B[]l ocyuwlecTtBnsercs
dubnuotekapsamu.
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